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Hi Cathy. Here is a letter and a deed of gift that needs to go out today.Please print the letter on letterhead and 

then print two copies of the deed of gift on bond paper. Once you have printed the deeds of gift, please put 

them in David's box so that he can sign BOTH of them. Then, when he signs them, make a photocopy for Mr. 

Kay. This will make three enclosures for the letter -- the two signed originals (which Mr. Kay will sign and 

return to us) and the one photocopy (which Mr. Kay can keep for his records.) When everything is ready to go, 

I will sign the letter. Merci!
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