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Subject: Indents rather than tabs

Body:

I should have put this in the prior message. Cathy, please show Joan how to use the indent key rather than a 

series of tabs for indenting a paragraph.I am working on the SS-9 follow up and am having to put in headers, 

delete all the tabs, and then re-indent. When these go in correctly the first time, it saves all of us time and 

effort.
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