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Subject: Fixing a letter

Body:

I am attaching a draft copy of a letter that we will be sending out soon. Jeremy's revisions have been made, 

but he wants the margins changed; he suggested I "have Cathy do it," because I didn't know what he was 

talking about. Is there something easy I can/should do? I hate to sling piddly stuff at you. Just tell me what I 

need to do.
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