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Subject: Letter to NARA on schedules

Body:

Attached is my suggested revised version. I put it in the "approved" form for external letters. I would go ahead 

and give it to Jeremy in draft form (non-letterhead). Make sure you have the correct document summary 

attached. According to the rules, you and I need to initial the document summary before it goes to Jeremy; 

and once the letter is in final form, Jeremy must initial it before it goes to David.
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