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draft

Could you please send the following note as coming from you to Dave, Christina and Eric (that is, if you
approve):It has come to my attention that the door to your office is frequently closed. Since the duties that
each of you perform are to provide specialized services to the office, | would like the door to remain opened
so that the staff has access to you. If there is a reason that this action creates problems for you, please come
talk to me and we'll see if we can work something out. Thank you.
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