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Subject: Pls let me know if this is ok/accurate to send to all

Subject: interoffice memosPlease ensure that | get the original of all interoffice memos. It should be placed in
my FILE Box (the top box - it is marked "Filing").A copy should be made of the original to give to Jeremy, or

Body: whomever the interoffice memo is addressed to, but please ensure the original is given to me.
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