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Tuesday, before I present these to Jeremy for signature, you and I will do final proofreads and we will both 

have to initial the document summary page for each letter (standard procedure). Then I will walk the package 

into Jeremy.When you bring the smooth letters to me, please have each one in a separate folder, with the 

enclosures for each letter attached to that letter. (Often times around here people do not affix attachments 

until after outgoing letters are signed, but in my opinion, that is often a prescription for disaster. In this case, 

we want them all affixed up-front during the review process of the final product on letterhead.)I am assuming 

you will send all of these, in cleaned-up form, to Cathy on Friday. Perhaps today you can get her to answer any 

questions you may have about headers, footnotes, etc.Thanks.
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