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Subject: Tom's going away event

Body:

We are planning a going away gathering for Tom for next Thursday, March 5, at 9:00. Tom has requested that 

we keep it low key so we are planning bagels, cream cheese, juice, and coffee. We would also like to get him a 

book or something small as a token of our appreciation for all he has done for us. We would like to collect a 

small amount from each person to cover the costs involved. We think $3-$5 a piece should cover it. Please 

give the money to either me or Eileen by next Tuesday afternoon. Christina will be getting a card and 

circulating it around the office.If anyone has any ideas for books (or something else) please let us know. 

Thanks.
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