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Subject: stuff to do

Body:

OK, I know you are not working for me this week. But I just want to remind of a couple of things:-Please 

remember to send the cover docuemnts to the next Board meeting as green issues. Keep them aside in case 

the Board wants to look at them, but there is no need to volunteer the records to them.-Give Janice the 

receipt and the inventory for the documents that are going to NARA and show her where to find them in case 

you are off on other projects.-Give the Final Determination Forms to Kathy P. so that she can send them to 

Bonnie.-Enjoy your vacation from me.
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