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Subject: Jack tickets

Janice please call John at SATO and confirm that he is ready to "ticket" Jack's flight on Wednesday back to
Minneapolis. If he is, please let him know that you will be sending a courier over to get the tickets. When the
tickets arrive, please give them to Jerrie for copying.Jerrie--if Janice doesn't make it in on Tuesday, please take
care of the first part of this. Then, after the tickets arrive, please make a copy of the itinerary and passenger

Body: receipt for me and then give the tickets to Jack.Thanks.
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