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Subject: more cleaning

Body:

There are papers, rif sheets, etc. in the big office across from the conference room and in the JPO. Please go in 

there and see if they are yours and remove them. By "remove them" I mean either trash or file appropriately. 

If you decide that they are trash, please make sure that you have a clear understanding of what qualifies as 

"trash" and if you have any questions on this see Ron. The big office is going to be our "staging area" for 

equipment to be excessed out of here. Thanks.
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