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Records Disposition

Laura | wanted to let you know the time table for the database deletion and saving windows so you can decide
on how to proceed with Ron's memo on records disposition.If we want to add any significant amount of data
to the CD's that we are sending to the archives | will need to have that information by the end of Tuesday. An
example might be that you decide to keep more of the personal email directories than the two that Ron has
indicated.l need to know by the end of Friday that | have your approval to delete the various databases that
Ron's memo identifies as non-record.If you have any questions please let Ron or | knowthanks
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