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Subject: expenses

I need all travel voucher and in-town expenses by COB, Friday. If they will not be received in our offices here
by Friday, you can send them to me at my home address as soon as possible and | will process them for
payment. | will not, however, have access to a copy machine so please make copies of your paperwork prior to

Body: sending it to me. Thanks.Tracy Shycoff12804 Beaverdale LaneBowie, MD 20715
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