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Subject: FilePlan

The FilePlan in Lotus Notes has been updated to include ALL & ONLY files that physically exist in the 4 Series
file cabinet. The filing system lists that you all have is ONLY A LIST OF POTENTIAL SUBJECTS, so that you can
write the name of the subject on the document to be filed. | thank you all for your time. If you have any

Body: questions about this, please feel free to ask.
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