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Subject: Reminder

Body:

All memos should always be in the standard office format.The file name should ALWAYS be at the bottom of 

the memo.Memos should ALWAYS be paginated.Memos should ALWAYS be signed (if they are final) and 

ALWAYS be marked "draft" if they are not final.If there is any way that I can make this clearer, please let me 

know.

recstat: Record

DeliveryPriority: N

DeliveryReport: B

ReturnReceipt:

Categories:

Database Created by The Black Vault - http://www.theblackvault.com




