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Subject: Re: Memos
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There is a draft stamp located at the copier next to Eileen's desk (on top of the file cabinet) for your 

use.To:	R&Acc:	 From:	Jeremy Gunn/ARRBDate:	03/12/96 08:14:23 AMSubject:	MemosAll draft memos 

should be clearly labeled "draft."All final memos should be signed and the original should be given to 

Noelle.PLEASE REMEMBER TO FOLLOW THIS POLICY THAT HAS BEEN IN EFFECT FOR ALMOST A YEAR. 
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